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HEAD START/

EARLY HEAD START PROGRAM

JOB DESCRIPTION

POSITION:



HS/EHS HOME VISITOR II
RESPONSIBLE TO:


HOME BASED SUPERVISOR
LOCATION:



TBD
GRADE:



5 /NON- EXEMPT

PROGRAM WEEKS:


52 WEEKS

QUALIFICATIONS:

· AAS in Human Services, Child Development, Early Childhood Education, or a related field, plus a minimum of two (2) years experience working with adults and/or children  3 -5 years of age and pregnant women.

· Must have knowledge and experience in child development and early childhood education, the principles of child health, safety, and nutrition, adult learning principles and family dynamics.  

· Must be skilled in communicating with and motivating people.  
· Must have knowledge of community resources and the skills to link families with appropriate agencies and services.  


· Must have a valid NYS driver license and have ability to travel during working hours and occasional weekends. 
RESPONSIBILITIES:

1. Maintaining full enrollment of  Head Start/Early Head Start children and pregnant women. Discussing with parent/guardian of participants the program requirements and services that are provided to their family and children.

2. Work with enrolled pregnant women, children and the parents of infant & toddlers to maintain weekly ninety (90) minute home visits.

3. Develop activities based on each child’s assessment and identified family needs.

4. Participate in the planning, implementation, and documentation of Parent Involvement activities and in-kind including getting volunteers for the HS/EHS program. 
5. Home visitor will be responsible to operate and maintain an agency vehicle daily in accordance with agency policy and procedures.
6. Integrate Head Start/Early Head Start functional area values as listed below in A-F during each home visit:

A. Child Development –
· Collaborate with families in developing weekly home visit plans.

· Complete developmental, social and emotional screenings on all children within 45 calendar days of child’s enrollment/entry date.

· Provide individualized educational experiences that are age appropriate utilizing the assessment and observation tools.

· Identify children in need of possible evaluation/service, following the agency’s policy and procedure for referrals.
· Supporting parents to complete referral paperwork and sharing the results of the referral with parents.
B. Health 
· Assist parents in obtaining well child check ups & medical care for health concerns.

· Complete all health screenings within 45 days.

· Offer individualized health education. 

C. Nutrition

· Offer nutrition education activities, by utilizing the Nutrition Resource Binder and participating in the “Try Me” Program.

· Provide families with emergency food resource information (Food Pantries, WIC, etc.) as needed.

· Utilize socializations for: family style dining experiences; planning nutrition activities with parents; recognizing hunger cues in infants and young children.

D. Mental Health/Social Emotional Development
· Incorporate social emotional development into weekly visits with families. 

· Address mental health issues and recognize the need for the involvement of our mental health staff.

E. Family Development 

· Assist families in utilizing available community resources, act as a liaison and advocate between these resources and Head Start families.  

· Make referrals to community services when needed. 

· Identify with each family, the family’s strengths and needs as well as conduct a Family Partnership Agreement that provides for family driven action plans and follow up.
F. Community Development 

· Provide support and guidance for families in planning and participating in parent trainings, parent meetings and parent activities.

7. Provide a safe, appropriate, learning environment in which children and parents can participate in a group socialization experience.

8. Initiate case conferences that involve other program functional areas, as well as community agencies involved with the family.  

9. Complete required documentation (home visit plans, socialization plans; assessment plans, end of month reports, etc.).
10. Complete all required myHeadStart database documentation (e.g.: Change of Status, PIR information, attendance) in a timely manner.

11. Participate in training sessions, workshops, etc., as required to improve job performance and to increase skills and knowledge in the Early Head Start functional areas.

12. Demonstrate pro-activity by taking responsible actions that are consistent with the agency’s mission and values of integrity, teamwork, commitment and respect.
13. Maintain confidentiality of all family and child records and all matters relating to families.
14. Document and coordinate to maintain Non-Federal Share (in-kind) records for caseload to include volunteer hours for parents.
15. Adhere to relevant health and safety policies and procedures.
16. Report incidents or concerns of child abuse or neglect as a mandated reporter.
17. Perform all other duties as they relate to the comprehensive team-approach of the Early Head Start philosophy.
The information contained herein is intended to describe the general content of, and requirements for, the performance of this job.  It is not to be construed as an exhaustive statement of duties, essential functions, responsibilities or requirements.
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