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          ANNOUNCEMENT OF
OPEN POSITION

POSITION:


CERTIFIED BUS EXAMINER 

LOCATION:



TRANSPORTATION DEPARTMENT

RESPONSIBLE TO:


TRANSPORTATION SUPERVISOR

PAY GRADE:



6 /NON-EXEMPT 
SCHEDULE:



PART-TIME AS NEEDED, UP TO 150 HOURS PER YEAR
QUALIFICATIONS:

· Must possess a clean, current New York State CDL-B driver license with school bus endorsement. 
· Must have a clean driving record for the prior 18 months, with zero (0) points charged and not more than one (1) motor vehicle accident within three (3) years. 
· Have the interest and ability to interact with adults, pre-school children and their families both on the bus and in the center.  
· Ability to lift up to 50 lbs. required.  
· May be required to work some evenings. 
· Must have 19-A certified examiner certification.  
· Must maintain DOT qualifications/certifications.
· Preferred:  Ability to administer NYS physical performance test for school bus drivers.

RESPONSIBILITIES:
1. Administer and prepare qualified bus drivers for 19-A written and road tests, and annual reviews.  Keep abreast of DOT and other federal, state and local regulations relevant to drivers.
2. Maintain records pertaining to school bus operations including records relative to required testing and related records and reports.
3. Conduct instruction sessions on safety practices as required by state regulation and Transportation Supervisor.

4. Maintain, update and distribute passenger check list to drivers.  Process transportation requests.

5. Schedule drivers for field trips and socializations.
6. Keep Transportation Supervisor informed of any unusual transportation situations.

7. Adhere to relevant health and safety policies and procedures.

8. Participate in all required training.

9. Maintain confidentiality of all information.

10. Perform all other duties as requested.
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